POCCHUHMCKAS ®EJIEPALIUS
AIMUHHUCTPALUSA JTIOKTEBCKOI'O CEJIBCOBETA
JOKTEBCKOI'O PAMOHA AJITAMICKOT'O KPASI

HOCTAHOBJEHMUE

05.09.2024 r Ne 11
c. JIokoTh

OO0 yTBEpX)IECHUU
AJIMUHHCTPATUBHOTO
peryiaMeHTa npeaoCTaBICHHUs
MYHULIANAIBHOMN YCIIYTH IO J1a4de
MMCbMEHHBIX Pa3bsICHEHUN
HAJIOTOIUIATEIbIIMKAM 10 BOIIPOCaM
IIPUMEHEHUS MyHULMIIATbHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB O
MECTHBIX HaJlorax U coopax

B coorBerctBum ¢ Hamoroseim koaekcoM Poccuiickorn @enepanuu,
®denepanbHbiM  3akoHOM 0T 06.10.203 Ne 131-®3 «OO6 o00mmMX IpUHIIUAIIAX
OpraHu3alliid MECTHOTO camoymnpaBiieHUs», DeepalibHbIM 3akoHOM OT 27.07.2010
Ne  210-®3 «OO0 opraHu3anuy MPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCIYI», PYKOBOACTBYSIChH YcTraBoM  MYHHIIMIAIBHOTO
o0Opa3oBaHUsl CeNbCKOoe MoceneHne JIOKTeBCKui cenbcoBeT JIOKTEBCKOro paiioHa
Aurraiickoro kpas, [IOCTAHOBJIALO:

1.Y1BepauTh AJMUHHUCTPATUBHBIN perIaMeHT MPEA0CTaBICHUS
MYHHUITUTIATEHOM YCIIyTH 1o nade TUCHbMEHHBIX Pa3bICHCHHIA
HAJIOTOTIATEIIBIIIMKAM TI0 BOTIpOCaM MPUMEHEHUS] MYHHUITUTIAIBHBIX HOPMATHBHBIX
MPABOBBIX aKTOB O MECTHBIX Hajorax u cOopax (mpuiaraercs).

2. Hacrosimiee moctaHoBJIeHHE 0OOHAPOI0BATH HA HH(OPMAIITMIOHHOM
CTeHje U caite Aamunuctpaiui JIOKTEBCKOTo CeIhCOBETA, OMyOJIUKOBAThH B
COopHHKE MYHHUITUTIAIBHBIX MPABOBBIX aKTOB JIOKTEBCKOTO CEbCOBETA
JlokTeBckoro paiioHa ANTaliCKOTO Kpast

3. KoHTpoib 32 HCTIOTHEHNEM JJAHHOTO TIOCTAHOBJICHUS OCTABJISIO 32
cO00Ii1.

I'1aBa JIOKTEBCKOTO CEIHLCOBETA A.A.YaruineB



YTBEPXIEHO

[TocraHoBieHHEM aIMUHUCTPALITN
JloxteBckoro cenbcoBera JIOKTEBCKOIO paiioHa
Aunratickoro kpas ot  05.09.2024 Ne 11

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEIOCTABIICHUSI MyHHUIIUIIATFHON yCITyTH
""Jlaga MICbMEHHBIX Pa3bsICHEHUI HAJIOTOIIATEIIbIIKAM TI0 BOIIPOCaM
IPUMEHEHHUS MyHHUIIUITAIbHBIX HOPMATHBHBIX TIPABOBBIX aKTOB
0 MECTHBIX HaJlorax u coopax''

1. O01ue moJ10KeHus

1.1. Hacrosimuii AJIMHHUCTPATUBHBIA pErVIAMEHT IO MPEIOCTABICHHUIO
MYHULIMIATbHOMN yCIIYTH 1o naye MMCbMEHHBIX pa3bsICHEHUI
HaJIOTOIJIATENIbIIMKAM 110 BOIIPOCAM MPUMEHEHUS MYHULIUIIAIBHBIX HOPMATHUBHBIX
MIPaBOBBIX aKTOB O Hajorax v coopax (nanee - AIMUHUCTPATUBHBIA PErJIAMEHT) -
ONpEeNeNaeT CTaHAapT, COCTaB, CPOKHM M IOCIEI0BATEIbHOCTh JICUCTBUMI
(aAMUHUCTPATUBHBIX TpoOLEAYp) aIMUHUCTpanuu JIOKTEBCKOro CeabCcOoBETa
JlokTeBckoro pailioHa AuTaiickoro Kkpas (gaisee — aIMHUHHCTpauus) NpH
WCIIOJHEHUH MYHUIIMOAIBHONW YCIYTM MO PAaCCMOTPEHUIO M TMOJTOTOBKE
MHUCbMEHHBIX Pa3bSICHEHUNW HaA OOpalleHUus, MOCTYMUBIIME B AIMUHHUCTPAIUIO
JloxteBckoro cenpcoBera JIOKTEBCKOTO paiioHa ANTAaMCKOro Kpas IO BOIPOCAM
NPUMEHEHUSI MYHUIMNAIBHBIX HOPMATUBHBIX TIPABOBBIX aKTOB O MECTHBIX
Hajorax u coopax.

1.2. IIpaBoBbIE OCHOBaHMSI MPEIOCTABICHUS MYHUIIUTAIBHON YCIIYTH:

- Koncrurynuus Poccutickoit denepannu;

- Hanoroseiii kogekce Poccuniickon denepanuu;

- ®denepanbrbiii 3akoH OT 06.10.2003 Ne 131-D3 «O6 oOuux mpuHIIMIIAX
OpraHu3alyy MECTHOTO camoyItipasieHus B Poccuiickon denepannny;

- ®enepanbbiii 3aK0H OT 27.07.2010 Ne 210-03 «O6 opranuszanuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT.

1.3. Onncanwe 3asBUTEICH.

3asBUTENISIMU TIPU TPEAOCTABICHUU MYHULMNAIBHON YCIYTH SIBISIOTCS
rpaxnane Poccuiickoit ®epeparuu, IOpUIAYECKUE JUIA, HWHIWBUAYaJIbHbBIC
NpeAnpUHUMATENId, HWHOCTPAHHBIE TpakKJIaHE U Jula O0e3 TrpaxaaHCTBa, 3a
HCKJIIOYEHHUEM TOCYJapCTBEHHBIX OPraHOB W HUX TEPPUTOPUAIIBHBIX OPraHoOB,
OpraHOB TOCYJApPCTBEHHBIX BHEOIOKETHBIX (DOHIOB M HX TEPPUTOPUATHLHBIX
OpraHOB, OPraHOB MECTHOT'O CaMOYITPABJICHHUS, 4 TAKKE 32 UCKIIIOUEHUEM CIIy4aeB,
YCTAHOBJIEHHBIX MEXAYHApOJAHBIMU JoroBopamu Poccuiickoir denepaunu wiau
3akoHoAaTenbcTBOM Poccuiickoii denepannu (1anee — 3asiBUTEND).

OT uMeHu 3asiBUTENEN MPU MPEJOCTABIEHUN MYHHUIIUTIATLHON YCIIYTH, B TOM
yucie Ipy nojavye (HampaBJIC€HUM) 3asiBJICHUS], MOTYT BBICTYNATh JIMIA, UMEIOIINE
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IpaBO B COOTBETCTBHM C 3aKOHOJATenbcTBOM Poccuiickoit ®denepaunu n1mubo B
CUJIy HaJEJICHUS UX 3aBUTESIMU B MTOPSAKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM
Poccuiickonn @enepannu, NOJHOMOYUSMHU BBICTYIIATH OT UMEHM 3asBUTEIIEN IPU
MPEIOCTABIICHUM  MYHULMNAIBHONH  yciuyrd  (#ajiee —  YIOJHOMOYEHHBIN
NPEICTABUTED).

1.4. Tllopsmox  uHPOPMUpPOBAHUS O  MpaBWiIaX  MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

NudopmupoBanre o mnpaBuiIax MNPEAOCTaBICHHUS MYHHUIUNAIBHON YCIyTH
OCYILECTBISIETCSI C HMCIOJB30BAaHUEM CPEICTB TelehOHHONW W IOYTOBOM CBS3H,
AJIGKTPOHHOM TOYTHl, HA OQPHUIMATBLHOM caiiTe, WH(GOPMAIMOHHOM CTEHJIE
aaMuHucTpanuu JlokTeBckoro cenbcoBeTa JIOKTEBCKOro paiioHa AJTailcKoro
Kpas.

3asBiI€HUS O MNPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTM HaIpaBJsSIOTCS
HEITOCPEJICTBEHHO Yepe3 aAMUHUCTpannio JIOKTEBCKOro cenbcoBera JIOKTEBCKOTO
paiioHa Anrtaiickoro kpast 1100 MOCPEICTBOM JIEKTPOHHOU MOYTHI.

Anmunuctpanus  JIokreBckoro — cenbcoBeTra  JIOKTEBCKOro — panoHa
AnTaiickoro Kpasi pacrnoioxkeHa 1o azapecy: 658401, Antaiickuii Kpaii,
JlokTeBckuil paiioH, c.JIokoTs, yi. CoBerckas, 34.

Pexxum mpueMa 3aMHTEPECOBAHHBIX JIMI[ MO BOIPOCAM MPEAOCTaBICHUS
MYHULUNAIBHON  yCIYrM  CIEIUaIUCTaMU  aAMUHUCTpauun  JIOKTEBCKOTo
cenbcoBeTa JIOKTEBCKOTO parioHa AJITaliCKOrO Kpast: ¢ MMOHEAEIbHUKA 110 NSATHUILY
¢ 8.00 mo 16.00 wacos, nepepriB ¢ 13.00 o 14.00 gacos.

1.5. Tlopsnok mnosiydeHuss MHPOpPMalUUMU MO BONPOCAM IPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

Nudopmanus o mnpouenype MNpeAoCTaBICHUs] MYHHIMNAIBHONW YCIYTH
MOXET OBITh MOJIyYEeHA:

- HEMOCPEACTBEHHO MPU JIMYHOM OOpaleHNH;

- C UCIIOJIb30BaHUEM CPEJICTB TTOUTOBOM, TEIE(POHHON CBS3H U DIEKTPOHHOM
MOYTHI,

- TIOCPEJCTBOM pa3MelieHuss uHbopMaluu Ha o(UIMAIbHOM caifTe
aAMUHHUCTpALINH;

- ¢ UH(OPMAITMOHHOTO CTEH/1a AIMUHUCTPAIIIH.

Cpox oTBeTa Ha NHUCBMEHHOE OOpaileHue, B TOM uucie B ¢opme
AJIEKTPOHHOTO JOKYMEHTA, HE JOJHKEH MPEBBIIATh TPUALIATh KaJeHAAPHBIX THEH C
MOMEHTA PETUCTPALIMN MUCbMEHHOTO OOpaIIeHUS.

[Ipu uHPOpMHpPOBAHUU TIO MUCHMEHHBIM OOpalleHUsSM, B TOM YHCIIEC B
dbopme 3IEKTPOHHOrO JTOKYMEHTa, 3aWHTEPECOBAHHOMY JIMIYy [aeTCid YETKUA U
MOHSATHBIM OTBET Ha IOCTaBJIEHHBIE BOIPOCHI, YKa3bIBAIOTCS (QamMuius, uMsl,
OTYeCTBO (TOCNeAHee — TMpU HAJUYMM) U HOMEp TenedoHa CIenHaincTa,
MOATOTOBUBIIETO OTBET. [IMChMEHHBIN OTBET Ha OOpalleHHe HaNpaBISIETCS IO
IOYTE€ Ha aJpec 3auHTEPECOBAHHOIO JIMLA WM B aAPEC 3JEKTPOHHOW MOYTHI,
yKa3aHHBIN B 0OpaleHHH.

[Ipu otBetax Ha TenedOHHBIE 3BOHKH JOHKHOCTHBIE JHIA TOIPOOHO
UHOOPMUPYIOT OOPATHBIIMXCS MO BOIMPOCAM TMPEIOCTABICHUS MYHHUITUTATHHON
yciyrd. OTBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C MH(POPMAIUUA O



HAaUMEHOBAHUU aJIMUHUCTPALIMU, B KOTOPBIA TMO3BOHWJ TpakIaHWH, (HaMUIIHH,
UMEHH, OT4YeCTBE (TOCIENHEE — IMPU HAIWYUHU) CHELMATUCTa aAMUHHUCTpALMH,
IOPUHABIIETO TeNe(QOHHBIM 3BOHOK. B cilydae HEBO3MOXHOCTH CIELMAIUCTA,
INPUHSABILETO 3BOHOK, CAMOCTOSATEIbHO OTBETUTh HAa IOCTABJIEHHBIE BOIIPOCHI,
TeNe@OHHBI  3BOHOK  IepeajpecoBbiBacTCs  (IEpEeBOAMTCA)  APyromy
JOJDKHOCTHOMY JIMITY MJIM e OoOpaTHBILIEMYCSI cOOOIIaeTcss TelneQOHHbII HOMED,
10 KOTOPOMY MOKHO MOJYYUTh HEOOXOAUMYIO HH(OPMALIUIO.

1.5.1. Topsamox, popma u MecTo pa3MmelieHus WHPOPMALMU 1O BOMPOCAM
MPEIOCTABIICHUS! MyHUIIUTIAIbHON yCIYTH.

OdunmanbHblil callT MYHUIMIATBHOTO 00pa3oBaHus, WH(OPMAIMOHHBIN
CTEHJI, PETHOHAJIbHBIE TOCYIapCTBEHHbIE MH()OPMAIIMOHHBIE CHCTEMBI COJIEpKaT
CJIETYIONTYI0 HH(GOPMAITHIO:

- 0 MeCTe HaxOXIeHHs WM rpaduke padoThl aJAMUHUCTPALMU, & TaKXKe
croco0ax MoJay4YeHHs yKkazaHHOW MH(pOpMaluy;

- 0 CHpaBOYHbIX  TenedoHaX  CIEUUATNCTOB  aJIMUHUCTpALUH,
IPEIOCTABIISAIOIUX MyHUIIUIAIBHYIO YCIYTY;

- 00 agpece o(uUUANBHOIO caiiTa aJIMUHUCTpAaUUU B HH(GOPMALMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTH «HTepHeT U aapece e€ 3JeKTPOHHOM MOYTHI;

- 0 IepeyHe HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHULUNAIbHON YCIYTH
JOKYMEHTOB, UX (hOpMbI, 00pa3iibl 3all0JIHEHUS, CLIOCOO MOIY4YE€HHUs, B TOM YUCIIE B
AIEKTPOHHOU (hopme;

- U3BJICUEHUS U3 HOPMATHUBHBIX IMIPABOBBIX AaKTOB, PETYIUPYIOIMINUX
MPEI0CTaBICHUE MYHUITUTIATBHON YCIYTH.

2. CTaHIlapT npeaocraBJICHUA MyHI/IHI/IHaHLHOﬁ YCayru

2.1. HaumMeHoBaHue MyHHUIIMNAIbHOW yciayru: "Jlaya MOHChMEHHBIX
Pa3bSICHEHU HAJIOrOIUIaTENbIIMKAM 10 BONPOCAM NMPUMEHEHHS] MYHULIMIATbHBIX
HOPMATHBHBIX TIPABOBBIX AaKTOB O MECTHBIX Hajorax u cbopax" (mamee -
MyHUITUTIATbHAS yCIIyTa).

2.2. HaumeHoBaHWEe OpraHa, MpeoCTaBIISIONIETO MyHUITUTIATBHYIO YCIIYTY:
anMuHucTpanusi JlokTeBckoro cenbcoBeTa JIOKTEBCKOro paitoHa AnTalicKoro
Kpasl.

MyHUIMNANBHYIO YCAYTY TMPEIOCTaBISCT CHEUUATUCT aJIMUHUCTPALUU
JloxteBckoro cenbcoBeTa JIOKTEBCKOTO pailoHa Auraiickoro kpas (nainee -
CIEUAIIUCT aIMUHUCTPAIUN).

2.3. Pe3ynbrart npegocTaBiieHUs] MyHUIIATTAIEHON YCITYTH.

PesynbTaToM  mpeAoCTaBiICHUS ~MYHULMOAIBHON  YCIyrM  SIBIISIETCS
MUCbMEHHOE Pa3bsICHEHHE HAJIOTOIUIATENbIIIMKAM W HAJIOTOBBIM  areHTaM 1Mo
BOIPOCAM NMPUMEHEHUSI MYHUIIUITAJIHBIX MPABOBBIX aKTOB O HaJorax u coOopax.

2.4. Cpok mpeaoCTaBICHUS MyHUITUTAIBHON YCITYTH.

2.4.1. ObparmeHus 3assBUTENEH MO BOMPOCaM MPUMEHEHHS] MYHUIIUITATbHBIX
MPaBOBBIX AKTOB O Hajorax u cOopax pacCMaTpPHUBAIOTCA CHEIUATHCTOM
aAMUHUCTpALIMM B MpeJeiaax CBOEH KOMIETEHLIHMH B TE€YEHUE TPUILATH JTHEH CO
JTHSL PETHCTPAllMA COOTBETCTBYIOIIETO oOpareHus. [1o pemeHuto pyKoBOAUTEINS



(YITOJTHOMOYEHHOTO JIMIa) aAMUHUCTPAIMKM YKa3aHHBIH CPOK MOXET OBITh
MpoJIJIeH, HO He Oosiee ueM Ha 30 gHEH.

2.4.2. OcHOBaHUI JJIs1 MPUOCTAHOBIICHUS TTPEIOCTABICHUSI MYHHUITUTIATBHON
yCIIyTH 3akoHoAaTesnbecTBoM Poccuiickoit denepauu He pelyCMOTPEHO.

24.3.  JIokyMeHT,  SBISIOIIUNCS  pe3yJbTaTOM  MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH, HaIpaBiseTcsl ajpecary Mo MOoYTOBOMY ajipecy (aapecy
AJIEKTPOHHOM MOYTHI) UM BPYUYaETCs JTUYHO.

2.5. TIpaBoBBIe OCHOBaHUS AJIS IPEAOCTABICHUS MYHUIIUTIAIEHON YCITYTH.

[IpenocraBiienne MyHUITUTIATBHOW YCIYTH OCYIIECTBIIICTCS HA OCHOBaHUH
HOPMATHBHBIX MPABOBBIX aKTOB, YKa3aHHBIX B MyHKTe 1.2 pazmena 1 HacTosmero
AJIMUHUCTPATUBHOTO PETJIaMEeHTA.

2.6. VcuepnpiBaronuii nepedyeHb JOKYMEHTOB (MX KOMHIif), TpeOyeMbIX Ha
OCHOBAaHMHM  COOTBETCTBYIONIMX  TIPABOBBIX aKTOB  JIJII  TPEIOCTABICHUS
MYHUITUTIATBHON YCITYTH.

2.6.1. Jlna mnpenocTaBieHUS  MYHUIIMITAIIBHOW  YCIYyTM  3asgBUTEINb
(ropuanueckoe JUIo, (U3HYECKOe JIMIO, WHAUBUIAYAIbHBIN MPEANPUHUMATEND)
HaIpaBisieT B aJAMUHHUCTPALMIO MHUCbMEHHOE OOpallleHHe O Jade MHUChbMEHHBIX
Pa3bICHEHHI 10 BONpPOCaM IMPUMEHEHUS MYHHUIIUNAIBHBIX MPABOBBIX aKTOB O
Hajorax u coopax (zanee - oopaieHue).

2.6.2. TlepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEJIOCTABICHUS
MYHHIUITATBHON YCIYTH.

OcHoBaHueM Il TIPEAOCTABICHUS MYHHIIMITAIBHONW YCIYTH SIBIISACTCS
U3JIOKEHHOE B CBOOOIHOW (Qopme oOpaleHue 3asBUTENs, MOCTYNHUBIIEE B
aIMIHUCTPAIIAIO, O Jlade MUCHhMEHHBIX Pa3bsICHEHUH IO BOMpPOCaM MPUMEHEHUS
MYHHUITUTIATBHBIX MMPABOBBIX aKTOB O HAJIOTax U cOOpax B MUCBMEHHOW (opMe WIIN
B (hopMe ITEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asBHUTENb B CBOEM TMHCHBMEHHOM OOpalieHuu B 00s3aTEIHLHOM
MOPSJIKE YKa3bIBALT:

- HaUMEHOBAaHHME OpPTraHa MECTHOTO CaMOYIpaBlieHUs, MO0 (haMUIuio, UM,
OTYeCTBO (TIPU HAIUYUHU) PYKOBOJIUTENS, JIMOO MOKHOCTH COOTBETCTBYIOIIETO
JUI1a, KOTOPOMY HaIpaBJIEHO MUCHhbMEHHOE 00paIlleHUE;

- HAMMEHOBaHWE OpTaHU3aluU WK (HaMHUIIUS, UMsI, OTYECTBO (TMPU HATTUIHH )
rpakKJaHuHa, HAPAaBUBIIIETO OOpAIlICHHE;

- TIOJIHBIA TIOYTOBBIA aApec 3asBUTENSI, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJICH OTBET;

- coJiepKaHue OOpalleHus;

- TIOTTUCH JINIIA,;

- laTa oOparieHusl.

B ciydae HEOOXOIMMOCTH B TOATBEP)KICHHE CBOMX JOBOJIOB 3asSBUTEIH
mpwiaraeT K MHUCbMEHHOMY OOpAaIleHWI0 JOKYMEHThl M MaTepuajibl JIMOO HX
KOIIUU.

2.6.4. TluceMeHHOe oOpalIeHHe OPUIUYECKOro Juma ohopMIIsIeTCcs Ha
OJlaHKe C yKa3aHWEM PEKBU3UTOB 3asBUTENS, AAThl U PETUCTPAIIMOHHOTO HOMEpA,
dbamMunuu U HOMepa TenedoHa MCIIOTHUTENS 3a TOJMUCHI0 PYKOBOIUTENS WA
JOJDKHOCTHOTO JIMIIA, UMEIOIIETO MPABO MOJIMHUCHA COOTBETCTBYIOIINX JTOKYMEHTOB.



2.6.5. OOpamenue, moctymnuBiiee B (opMe 3JIEKTPOHHOTO JOKYMEHTA,
NOJICKUT  PACCMOTPEHHUIO B TOPSJIKE,  YCTAHOBJIEHHOM  HACTOSAILIUM
AJIMUHUCTPATUBHBIM perjiaMeHToM. B oOpaienun 3asBuTellb B 00s3aTEIHLHOM
MOPSIJIKE YKa3bIBa€T CBOM (amMuwinio, UMs, OTYECTBO (IIPU HAJIWMYUH), aJpec
AJIEKTPOHHOM MOYTHI, €CJIM OTBET J0HKEH ObITh HANpaBiieH B (OpME IEKTPOHHOTO
JIOKyMEHTa, WU TOYTOBBIMA ajpec, €CIM OTBET JOJDKEH OBITh HampaBjieH B
NUCbMEHHOM (opMme. 3asBUTENh BIpPaBe MNPUIOKUTh K TaKOMY OOpalleHUIO
HEOOXOMMbIC JOKYMEHTHI U MaTepHUalibl B AJIEKTPOHHOU (popme MO0 HANpaBUTH
yKa3aHHBIC JOKYMEHTHI K MaTepUaJIbl MU UX KOIMH B MUCHbMEHHOU (opMme.

[Ipu nuyHOM TIpEME OTBETCTBCHHBIM JIMIIOM AJMUHUCTPAINH 3asBUTEITH
IPEIbABISCT TOKYMEHT, yIOCTOBEPSIONINI €ro TNYHOCTh, U U3JIaraeT CoAep KaHue
CBOET0 YCTHOI'O OOpaIEHUS.

2.6.6. [Ipu mpenocTaBieHN MyHUITATIATLHOM YCITyTH 3alPEIeHo TpeOboBaTh
OT 3asiBUTENISl MPEACTABJICHUS JOKYMEHTOB U MH(POPMAIUUA WU OCYIIECTBICHUS
JEUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIUMH  OTHOIICHUS,
BO3ZHMKAIOIIME B CBSI3U C MIPEIOCTABICHUEM MYHUITUTIAIBHON YCITYTH.

2.7. WcuepnbiBaroluii mepeyeHb OCHOBAHMM [JIsi OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH.

OcHoBaHuil i1 OTKaza B TMpUEME JOKYMEHTOB, HEOOXOJIMMBIX JUIs
MPEIOCTABJICHNAS] MYHUIHMNAIBHOW YCIYTH, 3aKOHOAATEIbCTBOM Poccuiickoi
denepanyu He TPETYCMOTPEHO.

2.8. UcuepnbiBaronuii mepedeHb OCHOBAHHUM ISl OTKa3a B MPEAOCTABICHUH
MYHHIUITATBHON YCIYTH.

B mpenocTtaBieHnn MyHUIIMTATBHOW YCIYTH MIOJDKHO OBITH OTKa3aHO B
CIICYIOIINX CITy4asK:

2.8.1. Ecnii B TUChbMEHHOM OOpaIlleHUH HE YKa3aHbl (paMUJIHs Tpak/IaHuHA,
HaIpaBUBILIETO OOpallleHHe, WM TOYTOBBIM ajpec, MO KOTOPOMY JIOJKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpaIlleHHE HE TaeTCH.

2.8.2. Ecnu TekCcT MHCHbMEHHOTO OOpalleHusi He MOJJaeTCsl MPOUYTEHUIO,
OTBET Ha oOpalieHhue He JaeTcsi, U OHO He TMOJJICKHUT HaIMpaBICHUIO Ha
pPacCMOTpPEHUE B TOCYAAPCTBEHHBINA OpraH, OPraH MECTHOTO CaMOYIIPaBICHUS WM
JOJDKHOCTHOMY JIMITY B COOTBETCTBHM C UX KOMIIETCHIIMEH, O UYeM B TEUEHUE CEMHU
JTHEeW CO JHSl perucTpaiuu oOpallleHusi CoOO0UIaeTcs rpakIaHuHy, HalpaBUBIIEMY
oOpariieHue, ecau ero (paMuIus ¥ MOYTOBBIN aipec MOANAI0TCSA TPOUTCHHUIO.

2.8.3. Ecnmu TeKCT MUCHhbMEHHOTO OOpaIeHNs HE TI03BOJISIET OMPEIETUTh CYTh
TIPEJIOKEHHUSI, 3asBIICHUS WM )Kallo0bl, OTBET Ha OOpaIlleHne He 1aeTcs, U OHO He
MOJIICKUAT HAIMpPABJICHUI0O HA PACCMOTPEHHE B TOCYAAapCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYIIPaBJICHUS WU JODKHOCTHOMY JIMIy B COOTBETCTBHH C HX
KOMITETCHIIUEH, O YeM B TE€YCHUE CEMU JIHEW CO JIHS PETUCTpaIuu OOpaiieHus
COO0IIaeTCs TpakIaHuHY, HAIIPaBUBIIIEMY OOpalieHue.

2.8.4. Ecnii B MUCbMEHHOM OOpAIlleHUH TPaKJaHWHA COJEPIKUTCS BOIPOC,
Ha KOTOPBIN €My HEOJHOKPATHO JABAIKCh MHCHbMEHHBIE OTBETHI MO CYIIECTBY B
CBS3M C paHee HaNpaBJISIEMBIMH OOpAIIEHUSMH, W TP STOM B OOpallleHUH HE
MIPUBOJISITCSI HOBBIE IOBOJBI WJIM OOCTOSATEIHLCTBA, PYKOBOJIUTENH OPTaHa MECTHOTO



cCaMOYyMpaBJIEHUs, JOMKHOCTHOE JIMIIO JTUOO YIOJIHOMOYEHHOE Ha TO JIMIIO BIpPaBe
OPUHATH  pelieHue o  O€30CHOBATENbHOCTH  OYEpeNHOTro  oOpallleHus U
MPEKpalleHUH TIEPEeNUCKU € TPaKJIaHWHOM IO JAHHOMY BOIIPOCY IPH YCIIOBUH,
YTO yKa3aHHOE OOpallleHuEe U paHee HampaBiisieMble OOpallleHUs] HANPaBISUINCH B
OJIMH W TOT € OpraH MECTHOI'O CaMOYTPABICHUS WU OJHOMY U TOMY K€
JTOJDKHOCTHOMY — Juity. O JaHHOM — pelIeHHH  yBEAOMIIIETCS  Tpa)KJaaHHH,
HaIlpaBUBIIKN 0OpalieHue.

2.8.5. Ecniu OTBET MO CyIIecTBY MOCTABICHHOTO B OOpallleHUH BOMpoOca He
MOJKET OBITh JaH 0e3 pasriamleHusi CBEACHHM, COCTABIAIOMIUX TOCYIaPCTBEHHYIO
WIM WHYIO OXpaHseMylo ¢eaepaibHbIM 3aKOHOM, TpaKIaHWHY, HalpaBUBIIEMY
oOpaiieHue, CcOOOIIaeTcsi O HEBO3MOXHOCTH JIaTh OTBET 10 CYIIECTBY
MOCTABJICHHOTO B HEM BONpPOCa B CBS3M C HEJOMYCTHUMOCTBHIO pa3TialleHus
YKA3aHHBIX CBEJICHUMU.

2.8.6. Eciim oOpaiiieHne COAEp)KUT HEIEeH3ypHbIe OO OCKOPOUTEIbHBIC
BBIPKEHUSI, YIPO3bl KU3HU, 3/I0POBBI0 W HMMYIIECTBY JOJKHOCTHOIO JIMIIA, a
TaK)K€ 4JIEHOB €r0 CEMbH, BIPABE OCTaBUTh OOpalleHue 0e3 OTBETa MO CYLIECTBY
MOCTABJICHHBIX B HEM BOMPOCOB M COOOIIUTHh TPaXJAaHUHY, HAIPABUBIIEMY
oOpallleH’e, 0 HEIOIYCTUMOCTH 3JI0YIIOTPEOJICHUS IPABOM.

2.8.7. 3agBuTenb BIpaBe BHOBb HAIpaBUTh OOpallleHHE B cllydae, €CiH
INPUYUHBI, [0 KOTOPHIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHUU
BOMPOCOB HE MOT OBITh JIaH, B TIOCTEAYIOIIEM ObIIIN yCTPAHEHBI.

2.9. Pasmep mnaTel, B3UMAeMOW C 3asABUTENS NPHU MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

[IpenocTaBienrne MyHUIIMINIATBHON YCIYTH OCYIIECTBISETCS Ha OecTuiaTHOU
OCHOBE.

2.10. Cpox perucTpamuu 3ampoca 3asBUTENs] O MPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

OOparienne NoANIeKUT 00A3aTEIbHON PETUCTPALMU B TEUEHUE TPEX AHEH ¢
MOMEHTA €T0 TOCTYIJICHUSI B 3 IMUHUCTPAITHIO.

2.11. TpeboBaHusi K TOMENICHUSIM, B KOTOPBIX IMPEIOCTABISCTCA
MyHHUITUTIATBHAS yCIIyTa, K 3a]ly OKHJIaHUS, MECTaM JJIs 3allOJIHEHHS 3alPOCOB O
MPEIOCTABICHU MYHUIIMIAIBHOW  YCIyrd, WH(QOPMAIUOHHBIM CTEHIAM C
oOpa3jaMM UX 3allOJIHEHUS M TEepEeYHEM JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIEHUS KaXKI0N MyHULIUIIAIIBHOW YCIIYTH.

Mecta, mnpenHazHadeHHbIE I WHQOPMHPOBAHUS H  O3HAKOMIICHUS
3asiBUTEIIEN Cc UH(OPMaIMOHHBIMU MaTepuagaMu, 000pyayrOTCS
WHPOPMAIIMOHHBIMU ~ CTEHJIAMH, CTYJIbSIMH W CTOJAMHU [JII BO3MOXKHOCTHU
opopmiieHUsT JTOKyMeHTOB. Ha wuHGpOpMalMOHHBIX CTEHJax, Ha O(UIMaILHOM
caiiTe pa3MemIarTcs cleAyone HHPOPMAIIMOHHBIE MaTePHAIIB:

- CBEJICHHS O HOPMATHBHBIX MPABOBBIX aKTaxX IO BOMPOCAM HCIOJHEHUS
MYHULIANIAIBHOW YCIIyTH;

- 00pa3lbl 3an0JHEHHsI OJJAHKOB 3asIBJICHUIA;

- OJTaHKY 3asBJICHUM;

- YaChl MPUEMa CIIEeIUATUCTOB aJIMUHUCTPAIIHH.



Mecra ais 3amofgHEHUS 3asBJICHHUM, OXKHIAHUS W TPOBEACHUS JTUIHOTO
npuemMa rpaxjiai o0OpyayloTCsl CTYJIbsIMU, CTOJIAMH, 00€CTIEUYNBAIOTCSl 00pa3aMu
3asiBJICHUN M KaHUEISPCKUMU MPUHAAIICKHOCTSIMHU JJI HAlMCAHUS MUCbMEHHBIX
oOpaleHui.

Kabunetsl, npegHazHayeHHBIE UIsI MpUeMa 3asBUTENEH, TOJDKHBI OBITh
000OpyZOBaHbl ~ CTYJbSIMH, CTOJIAMHM, KAHIIEIAPCKUMH  MPUHAIJICKHOCTSIMH,
HH(POPMAITMOHHBIMU TaOJTMYKaMHU (BBIBECKAMHU ).

PabGodee MecTO TOJDKHOCTHOTO JIMIIA, TPEIOCTABIISIONIETO0 MyHUITUTIATHHYTO
yciyry, oOopyayercss CpeACTBAMHU KOMIIBIOTEPHONM TEXHUKHM U OPIrTEXHUKOM,
MO3BOJISIONIMMA  OPTaHW30BaTh MPEJOCTABICHHE MYHUIUMAIBLHON YCIyTd B
MOJTHOM 00beMe.

2.12. IlokazaTenu JOCTYITHOCTH M Ka4yeCTBA MyHUITUTIATHLHOU YCITYTH:

-  HaJIMYME  PA3NIMYHBIX  CHOCOOOB  TOJNY4YeHHS  HWHPOpMAUd O
MPEIOCTaBICHUH YCIIYTH;

- coOmogeHue  TpeOOBaHMUU  3aKOHOJATENLCTBA UM HACTOAIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- ycTpaHeHH€  M30BITOYHBIX  QJMHHHCTPATUBHBIX  MPOIEAYp U
aIMUHHUCTPATUBHBIX JICHCTBHI;

- COKpaIleHUE KOJIMYECTBA IOKYMEHTOB, MPECTABISIEMbIX 3asBUTEIISIMU;

- COKpaIleHUE CPOKa MPEJOCTABICHUS MYHUIIUTIAIbHON YCITyTH;

- mpodeccroHanpHas ~ TOATOTOBKA  CICIHAINCTOB  aJMHUHHUCTPAIINH,
MIPEIOCTABIISIONMNX MyHHUITUTIATBHYIO YCIYTY.

- BHeouepeaHoe o0cmykuBaHue yyacTHukoB BOB u nHBanuos.

3. CocTas, M0CJ1€10BaTEJILHOCTh U CPOKH BbITIOJTHEHHS
aIMUHUCTPATUBHBIX NMPOLEIYP MO NMPEA0CTABICHNI) MYHUUIMIIAILHOI
YCJIYT'H, TPeOOBAHUSA K MOPSAAKY UX BHINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINIOJIHEHHUS AIMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU dopme

3.1. IlocnenoBaTenbHOCTD AIMUHUCTPATUBHBIX MPOIIEAY].

[TocnenoBarenbHOCT,  aIMUHHUCTPATUBHBIX  TPOIEAYP  WCIIOJTHEHHS
MYHUIIMIIAJIbHON YCIIyTH BKIIIOYAET B c€0s1 CIEeyIOIINE JCHCTBUS:

- IPUEM U PETUCTpalrs 0OpaIIeHus;

- paccMOTpeHue oOpalieHus;

- TOAATOTOBKA 1 HANpaBJIEHUE OTBETA Ha OOpaIleHUE 3asiBUTEITIO.

3.1.1. Ilpuem u peructparus oOpaiieHui.

OcHoBaHMeM [UIsi Hayajla WPEJOCTABICHUS MYHULUINAIBHOW yCIyTH
SIBIISIETCS] TIOCTYTIIEHHE O0pAIlleHHUs OT 3asBUTEINS B aIMUHUCTPALIUIO TIOCPEICTBOM
MOYTOBOM, (PaKCUMIIIBHON CBSI3U JIMOO B DJIEKTPOHHOM BUJIE.

Obparienne MOANIEKUT 00A3aTEILHON PETUCTPALIMU B TEUEHUE TPEX AHEH ¢
MOMEHTA TIOCTYIUICHUS B aIMUHUCTPAIIHIO.

OTBETCTBEHHOCTH 3a MPUEM U PErucTpalIfio oOpalleHns HECET CIIEeUANNCT,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIMIO IOKYMEHTOB.

OOparienrs, HampaBiICHHBIE IMOCPEACTBOM IMOYTOBOW W (HaKCUMUIBHOM
CBSI3M, U JOKYMEHTbI, CBSI3aHHbIE C MX PAcCCMOTPEHHEM, IE€pBOHAYAIHHO



NOCTYNAKT K CHEUUAINCTY, OTBETCTBEHHOMY 3a IpPUEM M PETUCTPALUIO
JIOKYMEHTOB.

OOpaiieHrs, MOCTYNUBLIME IO  BJEKTPOHHOW  MOYTE, EXKEIHEBHO
pacrneyaTbiBatoTCs U O(POPMIISIOTCS CIIEIUATMCTOM, OTBETCTBEHHBIM 32 MPHUEM U
perucTpaluio JTOKYMEHTOB, [UJIi paccMoTpenust [maBoil cenbcoBeTa B
YCTaHOBJICHHOM TOPsIIKE KaK OOBIYHbBIEC TUChMEHHBIE OOpaIIeHHUS.

Crneunanuct, OTBETCTBEHHBIM 3a MPUEM W PErUCTPALMIO JTOKYMEHTOB,
OCYILECTBISICT TMEPBUUYHYI0O 00paboTKy (IIpOBEpPKY MPaBUIBLHOCTH aJpecaluu
KOPPECIIOHJEHIIMY, HaJu4Yhe BCEX MPWIOKEHUH M HMHOW JIOKYMEHTALHH,
ABJIAIONICICS HEOTHEMJIEMOM YAaCThIO OOpAILlEHUs, YTEHHE, OIpPEACICHHUE
COJIEp>KaHusl BOMPOCOB OOpaIieHus rpakKIaHUHA) U PEerHcTpauio oOpalieHuil B
YKypHaJie perucTpaluy BXoIA1eld KOPPECTIOHAEHIUY.

B Tedenue 1 pabGouero mHsS ¢ MOMEHTa PETUCTPALIUU OOpaICHUSI 3asiBUTEIS
CHELMATUCTOM, OTBETCTBEHHBIM 3a NPHUEM U PETUCTPALUI0 JIOKYMEHTOB,
OPOBOAMUTCA  TpOBEpKa  OOpamieHUs] Ha  COOTBETCTBHE  TPeOOBAHMSIM,
YCTaHOBJIEHHBIM IYHKTaMHu 2.6 - 2.7 AJMUHUCTPATUBHOTO perjlaMeHTa.

[Ipu nmoctymnenun oOpallleHus, TAe YKa3aHO O MPHJIOKEHUU JOKYMEHTOB,
KOTOpBIE  TOJHOCTBIO WM  YAaCTHYHO  OTCYTCTBYIOT,  CHELHUAIUCTOM,
OTBETCTBEHHBIM 32 TPUEM U PETUCTPALUIO JIOKYMEHTOB, COCTaBIISIETCS akT 00
OTCYTCTBUM  COOTBETCTBYIOIIMX JOKYMEHTOB, KOTOpbIM mpHOOIIaeTcs K
oOpalleHuIo.

3.1.2. PaccmoTtpenue oOparieHui.

[Ipowmenmue perucTpanuio NUCbMEHHbIE OOpallieHus nepenarorcs [nase
CEJIbCOBETA.

['maBa cenbcoBeTa MO PE3ysbTaTaM O3HAKOMIIEHHSI C TEKCTOM OOpalieHus,
pUJIaraéMbIMU K HEMY JOKYMEHTamMHu B TeueHue 1 pabodero AHS ¢ MOMEHTa MX
NOCTYIIJICHUS:

- Ompenenser, OTHOCUTCS JM K KOMIETEHIMH aJMUHUCTpPALUU
paccMOTpEHHE MOCTABIEHHBIX B 0OPAILIEHUH BOIIPOCOB;

- ONpEIeNsieT XapakTep, CPOKM JEHWCTBHUM U CPOKH PAacCMOTPEHUs
oOparreHus;

- OIIPENIEIISIET UCIIOJIHUTENS TOPYUCHUS;

- CTaBUT MWCIIOJHEHHWE TOPYYEHUH U paccMOTpeHHe oOpalleHus Ha
KOHTPOJIb.

Pemiennem ['maBbl cenbcoBeTa SBISETCA PE30JIOLUSA O PACCMOTPEHHUH
oOpalieHusi 1Mo CyIIeCTBY NOCTaBJICHHBIX B HEM BONPOCOB JIMOO O MOATOTOBKE
NMCbMa 3asBUTEIII0 O HEBO3MOKHOCTH OTBETA HAa MOCTABJICHHBIA BOMPOC B ClIydae,
€CJIM PACCMOTPEHUE IIOCTAaBJIEHHOTO BOIPOCA HE BXOJAUT B KOMIIETEHIIMIO
aJIMUHUCTPALIUH.

Crenmanuct, OTBETCTBEHHBIM 3a NMPUEM U PErucCTpalMio JOKYMEHTOB, B
teueHue 1 paboyero MHA ¢ MOMEHTa mnepefadu (MOCTYIUICHHs) JOKYMEHTOB OT
['maBbI cenbcoBeTa nepeaaeT oopalieHue i pacCMOTPEHUS 10 CYIIECTBY BMECTE
C MPUJIOKEHHBIMU JTOKYMEHTaMH CIIEHUAINCTY aIMUHUACTPALIUH.

3.1.3. IloaroroBka u HampaBJieHHE OTBETOB Ha oOpalleHHeE.
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CrienuancT aJMAHUCTPAIMNA OOCCIICUMBAET PACCMOTPEHHE OOpaIeHUS U
MOJrOTOBKY OTBETa B CPOKH, YyCTaHOBJCHHBIC I.2.4.1 ATIMUHHCTPATUBHOTO
periaMeHTa.

CrienuanucT aIMHHUCTPAIlMM PacCMaTPUBACT IMOCTYIHBINEE 3asBICHUC U
oopMIIsIeT MUCHMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOIPOC MPEIOCTABISACTCS B MPOCTOM, YETKON M MOHATHOU (opme
3a TIOJNKChIO [ 11aBbI cebcoBETA JIMOO JIMIIA, €T0 3aMEIIAFOIIETO.

B oTBere Takke yka3bpIBaroTCS U (aMUIHS, UMS, OTYSCTBO (MPU HATHYUH),
HOMeEp Tese()OHa JTOJDKHOCTHOTO JIUI[A, OTBETCTBEHHOTO 32 TIOATOTOBKY OTBETa Ha
oOparieHue.

[Tocme monmucaHuss OTBETa CICIUAIKMCT, OTBETCTBEHHBIM 3a TpHEM U
PETUCTPALIMIO JIOKYMEHTOB, PETHCTPUPYET OTBET B JKypHAJe pErHCTpalliu
KOPPECIOH/ICHITUN C MPUCBOCHUEM HMCXOJAIICTO HOMEpA M HANpaBJIsieT aapecaTy
1o 1moyTe Ju0O0 BpydaeT aapecaTy JUYHO B TeueHue 1 pabodero AHS ¢ MOMCHTA
TIOIITACAHUSI.

OTtBeT Ha oOpalieHue, MocTymnarmee B GopMe IEKTPOHHOTO JTOKYMEHTA,
HampaBIsIeTCsl B (POpME ICKTPOHHOTO TIOKYMEHTA I10 a/IpeCy JICKTPOHHOM MOYTHI,
yKa3aHHOH B OOpalieHud, Wi B MUCBMEHHOW (opMme 1O IMOYTOBOMY ajpecy,
yKa3aHHOMY B 0OpalieHuu.

4, (I)OprI KOHTPOJIA 3a UCITOJTHEHUEM Q/IMUHUCTPATUBHOI'O
periiamMmenTa

4.1. TlopamoKk OCYHIECTBIEHUS TEKYIIEro KOHTPOJSI 3a COONIOAEHUEM U
VCITOJIHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLAMU TOJIOXKEHUI perjiaMeHTa
U HHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUS K
IPENOCTABICHUI0O MYHULMIIAJBHOM YCIYTHM, a TaKKe IPUHATUEM PpELICHUN
OTBETCTBEHHBIMH JINLIAMH.

Texymuii KOHTPOJIb OCYILIECTBIISIETCS OTBETCTBEHHBIMH pPabOTHUKAMU
aJMUHHUCTPALIMM COOTBETCTBUM C YCTAHOBJIEHHBIMM HACTOSIIUM pPErIAMEHTOM
COJlEp)KaHUEM JEHUCTBUH M CPOKaMHM MX OCYILIECTBICHHS, a TaKXKe IyTeM
IIPOBEJICHUSI NPOBEPOK MCIOJHEHUS IOJIOKEHUN HACTOSILEr0 PEriiaMeHTa, WHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB.

4.2. TlopsAoK ¥ IEPUOANYHOCTD OCYIIECTBICHUS TNIAHOBBIX ¥ BHEIIJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEIOCTABICHUS MyHUIIUTIATBHOU YCIYTH.

B mensix ocymiecTBieHHS KOHTPOJIA 32 [MOJHOTOM U KayeCTBOM
MPEIOCTABIECHUSI MyHUIUMIIAIBHOW YCIYTH MPOBOASATCS TUIAHOBBIE U BHEIIAHOBBIE
MPOBEPKHU.

[1naHoBBIE MPOBEPKU MPEIOCTABICHUS MYHUIIMIIAIBHOW YCITyTU MPOBOASITCS
HE yYalle OJHOI0 pa3a B TpU roAa B COOTBETCTBUM C IUIAHOM IHPOBEIEHUS
IIPOBEPOK, YTBEPKICHHBIM TJIABOM CEIbCOBETA.

IIpy npoBeEpKe MOryT paccMaTpuBaThCS BCE BOIPOCHI, CBS3aHHBIE C
IIPENOCTABICHUEM MYHHMIMNAIBHONW YCIyTH (KOMIUIEKCHBIE TPOBEPKH), WIIN
OTJEIBHBIM BOINPOC, CBSI3aHHBIA C IPEAOCTABICHWEM MYHULHUIIAJBHON YCIyru
(TemaTUyecKue MPOBEPKHU).
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BHemiaHoBbIE  MPOBEPKM  MPEJOCTABICHUS  MYHULMIIAJIBHON  YCIIyTH
MPOBOJIATCA MO 0OpaleHUsIM (PU3NYECKUX, IOPUIUUECKUX JIUL] U UHAUBUAYATbHBIX
npeAnpuHUMarenel, oOpalleHusIM OpPraHOB TOCYAAPCTBEHHOW BIJIACTH, OPIaHOB
MECTHOTO CaMOYIIPaBJICHUS, UX JTOJDKHOCTHBIX JIMII, & TaKXKe B IEJSAX MPOBEPKHU
YCTpaHEHMs] HapyUIEHUM, BBISBICHHBIX B XOJI€ MPOBEACHHOW BHEIJIAHOBOM
MpPOBEpKH. YKazaHHbIe OOpalleHusi MOJJIeKAT pEerucTpalud B J€Hb HX
MOCTYIJICHUSI B 3 IMUHUCTPAIHIO.

O npoBeAeHNH MTPOBEPKHU U31AETCS PACIIOPSHKEHUE O IPOBENECHUH IIPOBEPKH
VCITOJIHEHHUSI aIMUHUCTPATUBHOIO  perjamMeHTa 10  MNPeJOCTaBICHUIO
MYHHIUITAIBHON YCIYTH.

[lo pe3ynbraram NOpOBENECHUS NPOBEPKH COCTABISIETCS AKT, B KOTOPOM
JIOJKHBI OBITh YKa3aHbl JIOKYMEHTAJIbHO MOJATBEP)KIEHHBIC (DaKThl HAPYIICHUH,
BBISIBJICHHBIE B XOJ€ IMPOBEPKH, WJIM OTCYTCTBHUE TAKOBBIX, & TAKXKE BBIBOJBI,
COJIepKalllie OLEHKY ITOJIHOTBI M KayecTBa IPEAOCTABICHHUS MYHHUIMIIAIBHON
YCIIYTH U HPEJJIOKEHNS IO YCTPAHEHUIO BBISBIICHHBIX IIPU MIPOBEPKE HAPYILIECHU.
[Ipy npoBeneHMM BHEIJIAHOBOW TMPOBEPKH B AKTE€ OTPAXKAKTCA PE3yIbTaThl
IpOBepKU (aKTOB, U3JI0)KEHHBIX B OOpAIllEHNH, a TAKXKE BBIBOABI U MPEAJIOKEHUS
10 YCTPAHEHUIO BBISBIICHHBIX IIPU ITPOBEPKE HAPYLIECHUH.

[Io pe3ynapTaram paccMOTpeHUs OOpalleHuid, OOpaTUBIIMMCS JaeTcs
IIMCBMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a PEIICHUS U JeUCTBUSA
(6e3nelicTBue), NpUHUMAaeMbie (OCYIIECTBISEMBbIE) B XOJ€ NPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

JIOJIKHOCTHBIE auia, YIOJHOMOYEHHBIE Ha BBITIOJIHEHUE
aJMUHUCTPATUBHBIX JEHUCTBUWA, MNPEIYCMOTPEHHBIX HACTOSLIUM PETIAMEHTOM,
HECYT  OTBETCTBEHHOCTb 3a  coOnrofeHue  TpeOoBaHUM, JAEMCTBYIOIIMX
HOpPMATUBHBIX MIPABOBBIX AKTOB, B TOM YHCJIE 32 COOJIOACHHE CPOKOB BBIOJIHEHUS
aJIMUHUCTPATUBHBIX  JEUCTBUM, TMOJHOTY MX COBEpUICHHs, COOJIO/IEHUE
IPUHIMIIOB TIOBEACHMS C 3asBUTEIISIMH, COXPAHHOCTh JOKYMEHTOB.

PabGoTHUKM agMUHUCTpALUH NPU NPEJOCTABICHUN MYHUIIUIAIBHON yCIIyTH
HECYT OTBETCTBEHHOCTbD:

- 332 HEHCIOJHEHUE WM HEHAJUJIeKAalllee MCIOJHEHUE aJIMUHHACTPATUBHBIX
IpOLEyp PHU NPEIOCTABICHUN MyHUIIMIIAIBHON YCIIYTH;

- 3a JeictBus (Oe3neiicTBUE), BIEKYIIME HapylI€HUE MpaB U 3aKOHHBIX
UHTEpPECOB  (DU3MYECKUX  WIM  OPUAWYECKHX  JIML,  HWHAMBUAYaJIbHBIX
pEANPUHUMATEIICH.

JIOJKHOCTHBIE JIMIIA, BUHOBHBIE B HEHUCIIOJIHEHUM WM HEHaJJIEkKAIIEM
UCIIOJIHEHUH  TpeOOBaHMUW  HACTOSIIEr0 AJMUHUCTPATUBHOTO  PEIJIAMEHTA,
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM JEHCTBYIOLIUM
3aKOHO1aTeNbCTBOM PO.

5. locyneonblii (BHeCyAeOHBbI) MOPSAI0K 005KAJTOBAHUS PelICHU 1
neiicTBuil (0e31eiicTBHS) OPraHa, MpeA0CTABJISIONIEr0 MYHUIIUNIATILHYIO
YCJIYTY, a TaK:Ke UX J0JKHOCTHBIX JIHI, MYHUIUNAJbHBIX CJIY:KANIUX,
patoOTHUKOB



5.1. 3asButenu MO0 WX MPEACTABUTEITN HMMEIOT MPABO Ha MOCYyJaeOHOE
(BHECYeOHOE) O00KaJloBaHUE PEIICHUM W JAeHCTBUM (0€3/1eUCTBUS), MPUHSITHIX
(ocylIecTBISIEMBIX ) B XOJI€ MPEOCTABICHHUS MYHUIIUTIAIBHON YCIIYTH.

5.2. IlpeameTom nocynebHOro (BHeCyneOHOro) 00KallOBaHUS 3asBUTEIEM
pemiennii U gedcTtBui  (Oe3aedcTBHA)  opraHa,  IPEJIOCTaBIISIIOINIETO
MYHULMNAIBHYIO YCIYTY, [IOJDKHOCTHOTO JIMIIA OpraHa, IpeIoCTaBIIIOLIErO
MYHULUNAIBHYIO YCIYTY SIBIISTFOTCS:

1) mapyiieHue cpoka pEerucTpanyu 3ampoca 3asBUTEINS O MPEIOCTABICHUH
MYHUIMIAIBHOM YCIYyTH, 3ampoca, ykKazaHHoro B crarbe 15.1 denepasibHOro
3akoHa Ne 210-D3;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUITUTIAILHON YCITYTH.

3) TpeOoBaHMe Yy 3asBUTENS JOKYMEHTOB WIM WHPOpMANUUA JHOO
OCYULIECTBJIECHUS JIEUCTBHM, NPEICTABICHUE WIA OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMHM IPaBOBbIMH akTamMu Poccuiickoit ®denepanuu,
HOPMATUBHBIMH IPABOBBIMU aKTaMHU AJTalUCKOro Kpasi, MYHHIIUIAJIbHBIMU
MPABOBBIMH aKTaMH JIJIS PEIOCTABICHUS] MyHULIUTTAIBHON YCITYTH;

4) oTKa3 B MpHEME JOKYMEHTOB, MPEICTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHM TPaBOBbIMU akTamu Poccuiickoii Denepanuu, HOPMATUBHBIMU
MPAaBOBBIMH aKTaMU AJITAICKOrO Kpas i NPEAOCTABICHUS MYHUIHUIIAIBHOU
YCIIYTH, y 3aABUTEIS;

5) oTka3 B MPeNOCTAaBICHHH MYHUIUMNAIBHOW YCIYTH, €CIH OCHOBAHHS
OTKa3a HE TNPEAYyCMOTPEHbl (efepalbHBIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBUM C HUMU MHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamu Poccuiickoit
denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU AJITACKOTO Kpasl.

6) 3arpeOoBaHME C 3asBUTENS TPU MPEIOCTABICHUW MYHHIIAIIATBHOM
YCIYTd TUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMU aKTAMHU
Poccuiickoit denepannn, HOPMATUBHBIMU MPABOBBIMU aKTaMH AJTACKOTO Kpas,
MYHULIUNAIbHBIMU TPABOBBIMU AKTAMH;

7) oTkKa3 opraHa, NPEJOCTABISIONICTO MYHHUIMIIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpPeJOCTaBISIONIEr0 MYHULMIMAIBHYIO YCIYTy, B
UCITPaBJICHUH JOIMYIICHHBIX UMU OMEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3YJIbTATE
MPENOCTABIICHUS MYHUIMIIAIBHON YCIAyrd JOKyMEHTaxX JM0O HapyIIeHHE
YCTAHOBJIEHHOTO CPOKa TaKMX HUCIPABJICHUM.

8) mapymieHue cpoka WM TMOpsIKa BbIIAYM JOKYMEHTOB 10 PE3yJIbTaTam
MPEe0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

9) mnpUOCTAaHOBICHHE MPEIOCTABICHUS MYHHUIUTAIBHOW YCIYTH, €CIH
OCHOBAHMSI TPUOCTAHOBJIEHUS HE MPEAyCMOTpPEHbl (pelrepanbHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUM C HUIMU WHBIMU HOPMATUBHBIMHU MPABOBBIMHU aKTaMH
Poccuiickon denepanum, 3akOHAMU 1 UHBIMU HOPMATUBHBIMU ITPABOBBIMU AKTAMHU
AJTaiiCKOro Kpasi, MyHUIIUITAJIbHBIMU PABOBBIMU aKTaMHU.

10) tpeboBaHue y 3aABUTEIIS MPH MPEAOCTABICHUH MYHHUIIMIIATBHON YCIyTH
JIOKyMEHTOB WX UH(POpMAIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPH MEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABIIEHUS MYHUIUIMAIBHON yCIyTH, JMOO B MPEJOCTABICHUH



MYHUITUTIATFHOM YCIIYTH, 32 UCKIIOYEHUEM CITy4aeB, MPEITyCMOTPEHHBIX IyHKTOM
4 qactu 1 cratbu 7 denepanbHoro 3akona Ne 210-D3.

5.3. XKanoba mogaercs B mucbMeHHOM (popMe Ha OymMakKHOM HOCHUTEJE, B
AJIIEKTPOHHON (opMe B oOpraH, NPENOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY.
Kanobsl Ha pemeHuss U JeWcTBUsA (0e3€MCTBHE) PYKOBOJUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMTIAIBHYIO YCIYTY, MOJAIOTCS B BBIIMIECTOAIIUNA OpraH
(mpu ero Hanmuuuu) JKMOO B CIy4ae €ro OTCYTCTBUSI paccMaTpUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJMUTENIEM OpTaHa, MPEIOCTABIISIIONIETO MYHUIIATIATEHYIO
YCIyTYy.

XKanoba mHa  pemenus w  geiictBus  (Oe3neiicTBue)  oprasa,
MPEIOCTABIISAIONIETO MYHHIMIAIBHYIO YCIyTy, JOHKHOCTHOTO JIMIAa OpTaHa,
MPEIOCTABIISAIONIETO MYHUIUMTAIBHYIO YCIYTY, MYHHUIIUTAIBHOTO CITY)KaIlero,
PYKOBOJIUTEIISI OpraHa, MPeI0CTaBIISIONIET0 MyHUITUIATLHYIO YCIIYTY, MOXKET OBITh
HaIpaBJIeHa 1o noure, C UCIIOJIb30BAaHUEM nH(pOpMaIMOHHO-
TeJIeKOMMYHUKAIIMOHHON cetn «WHTepHeT», oduimaibHOro caiita oprasa,
MPEIOCTABIISAIONIET0 MYHUITUTIATBHYIO YCIYTY, @ TAKXKE MOXKET ObITh MPUHSATA MPU
JUYHOM TIPUEME 3aIBUTEIS.

5.4. OcHoBaHHMeM JUIsl Hayaja MpOIEayphl JI0CyacOHOro (BHECYIeOHOIO0)
o0XkajoBaHMUs SIBJIIETCA TMOja4a 3asBUTENIEM HKajloObl, COOTBETCTBYIOIIEH
TpeboBanusM 4. 5 cT. 11.2 denepanbHoro 3akona Ne 210-D3.

B nuceMenHoi jxano0e B 0053aTeIbHOM MOPSIIKE YKa3bIBAOTCS:

- HAaMMEHOBAHWE OpraHa, MPEAOCTABIIIONICTO MYHUIUTIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJ0CTABISIIONIETO MyHUITUIAIBHYIO YCIYTY, JTU00
TOCYJapCTBEHHOTO WM MYHHUITUIAIBHOTO CITY)KAIEro, PEIICHUs W JICHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- paMumus, UMsi, OTYECTBO (TOCEHEE - TIPU HAJMYUU), CBEJICHUS O MECTE
KUTEIHCTBA 3asBUTENA - (PU3UUYECKOTO JHIAa MO0 HAWMMEHOBAaHUE, CBEJECHUS O
MeCTe HaXOXACHUS 3asgBUTEINS - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMmepa)
KOHTaKTHOTO TesnedoHa, anpec (aapeca) dJAEKTPOHHONW TMOYTHI (MpU HAIMYWHU) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JIOJKEH OBITh HAMPABIIEH OTBET 3asSBUTEIIIO;

- CBeZIeHUs1 00 00XaTyeMbIX PeIIeHUAX U JeUCTBUsIX (0e3/1eliCTBUM) OpTaHa,
MPEIOCTABIISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JOKHOCTHOTO JIMIIAa OpTaHa,
MPEIOCTABIISAIONIET0 MYHHUIIMIAIBHYIO YCIYTy, JIMOO TOCYAapCTBEHHOTO WIIU
MYHHUITUTIATBHOTO CITYKAIllero;

- JIOBOJIbI, HA OCHOBAHWM KOTOPBIX 3asSBUTEIIb HE COTJIACEH C PEIICHUEM H
nercteueM  (Oe3neiicTBUEM) oOpraHa, MpPeIOoCTaBJISIOIIET0 MYHHUIMIAIBHYIO
yCIIYyTY, IOJDKHOCTHOTO JIMIIa OpraHa, NpPEIOCTaBJISIONIETO0 MYHUIIMITATBHYIO
YCIIYTY, TU00 TOCYJapCTBEHHOTO WJIM MYHHITUIIAIBHOTO CITY)KAIlIero. 3asBUTEIIEM
MOTYT OBITh TIPEICTaBICHBI JOKYMEHTHI (IIPU HAJIWYWH), ITOATBEPIKIAIOIINE
JIOBOJIbI 3aIBUTEIISA, TMOO WX KOTIHH.

5.5. 3asgBuTens UMEET MPABO HA MOJy4YeHHWE MH(OpPMAIMU U JOKYMEHTOB,
HEOOXOJMMBIX JUUII COCTAaBJICHUS M OOOCHOBAaHMS JKalloObI, B CIy4asx,
ycTaHOBJICHHBIX CT. 11.1 @eaepanbuoro 3akoHa Ne 210-D3, npu yciioBu#, 4TO 3TO
HE 3aTparMBaeT IpaBa, CBOOOJBI W 3aKOHHBIE HMHTEPECH JIPYTHX JHI[ U €CIU
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yKa3zaHHble MH(OpMAIHs U JOKYMEHThl HE COJIEp)KaT CBEIACHHM, COCTABIISIOIINX
rOCyJIapCTBEHHYIO WM UHYIO OXPaHSIEMYIO TalHYy.

5.6. XKanoba, nmocTynuBLIas B Oprad, MpelOoCTABIIAIOMNN MyHUIIUIAIBHYIO
YCIIyTY, IM0O0 BBIMIECTOSIIINNA OpraH (IIpU €ro HAIMYKMH), TOJJIEKUT PACCMOTPEHUIO
B TEUEHHUE ISTHAAUATH pabO4YMX JHEW CO JHS €€ pPErucTpalud, a B cllydae
o0aJloBaHUSI OTKa3a OpraHa, MpPeJOCTaBISIOLIEI0 MYHHUIMIAIBHYIO YCIYyry, B
pUeMe JTOKYMEHTOB Yy 3asBUTENS JUOO B UCIIPABJICHNUU JOMYUICHHBIX ONEYaTOK U
OMOOK WJIM B Cly4yae O0KaJoBaHMsI HapYLICHHUS YCTAaHOBIEHHOTO CpPOKa TaKHX
UCIPABIICHUH - B TE€UCHHE TIATU pabOuuX THEH CO JIHS €€ PerucCTpalu.

5.7. Tlo pe3ynpTraTaM pacCMOTPEHUsS >KAJIOObI NPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUN:

1) xanoba ynoBIETBOpSETCS, B TOM 4YHcle B (popMe OTMEHBI MPUHSTOTO
pellieHusi, MCTIPABICHUS JOMYUICHHBIX OMEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ysibTaTe NPEJOCTaBICHUS MYHULUIAIbHONW YCIyrM JOKyMEHTaX, BO3BpaTa
3aBUTENII0 JICHEKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMH akTaMu Poccuiickoit ®exepanuu, HOpMaTUBHBIMU
IIPABOBBIMU aKTaMH AJITAaliCKOT0 Kpasi, MyHULUIIAJbHBIMU [IPAaBOBBIMU aKTaMU;

2) B yIOBICTBOPEHHH KaJI00bI OTKA3bIBACTCS.

He no3anee nHs, cienyromero 3a JHEM NPUHATHUS PEILIECHUS MO pe3yibTaTaM
paccMOTpeHMsl KaJoObl, 3asBUTENI0O B MHCbMEHHON (GopMe U 1O JKEIaHUIO
3asiBUTENSl B DJIEKTPOHHOM (HOpMeE HampaBiIeTCs] MOTHBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS JKAJIOOBI.

B cinydae npusHaHus KaloObl MOJIEkKAIIEH YIOBIETBOPEHHUIO, B OTBETE
3asIBUTENI0 JaeTcss HH(OpManus O JEHCTBUAX, OCYIIECTBISIEMBIX OpIraHOM,
MPEIOCTABISIONINM MYHULIUMATBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHBIM IIEHTPOM
B LIEJISIX HE3aMEITTUTENILHOTO YCTPAHEHHsI BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHUU
MYHULIMIIAJIBHONW YCIYTH, a TaKKe M yKa3bIBaeTcsi MHGopManus O JaJbHEHUIINX
NEHCTBUSAX, KOTOpPbIE HEOOXOJIMMO COBEPIIUTH 3asBUTENI0 B LENAX IMOTYYCHHS
MYHHUIUITAIBHON YCIYTH.

B ciydae npusHanus xanoObl, HE MOAJNEKAIEH YI0BIECTBOPEHUIO, B OTBETE
3asBUTEIIO JAIOTCS apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPHUUMHAX MPUHATOrO
peleHus, a Takke nHpOpMaLus o MOPsIJIKE 005KaT0BAHUS IPUHITOTO PEILICHUSI.

B cnywae ycraHoBieHHs B XOJ€ WJIM MO pe3yjibTaTaM pPacCMOTPEHHUS
XKano0bl TMPHU3HAKOB COCTaBa AaJMMHHCTPATUBHOIO TMPABOHAPYIICHHUS WM
NPECTYIJIEHUSI AOKHOCTHOE JIMILIO, PA0OTHHK, HAJIEJIEHHBIE MOJTHOMOYHUSAMHU IO
PacCMOTPEHHUIO Kaj00, HE3aMEIUTEIbHO HANPABIISIIOT UMEIOLIUECS MaTEPHUAIIbI B
OpraHbl MPOKYPaTYPHI.



